
River Valley Child Development Services 
Packing Slip Not Enclosed Form 

May 2011 

 

Upon receipt of all orders, packing slip is compared to the original purchase order for amount, unit cost 
and total.  If a packing slip is not enclosed in the order, the receiver is to complete this form verifying the 
receipt of order and forward to the purchasing agent.  Only one purchase order per form please. 
 
Packing Slip was not enclosed for PO#__________________________________________ 
 
Vendor:__________________________________________________________________ 
 
Date item(s) received:_______________________________________________________ 
 
Program:_________________________________________________________________ 
 
Staff Signature:____________________________________________________________ 
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